
Listing Number: __    476-15-04_________ Opening Date: __03/06/15_ 
Salary:          $36,976 - $46,675  Closing Date:       until filled_ 

(Agency Use): ___________ 

STATE AGENCY 
JOB VACANCY NOTICE 

POSITION TITLE: Pari-mutuel Auditor II__________      CLASSIFICATION #:  1044, B-17 

AGENCY:  Texas Racing Commission         ADDRESS: 8505 Cross Park Drive #110, Austin, TX 78754 

WORK LOCATION ADDRESS:  1000 Lone Star Parkway, Grand Prairie, Texas 75050 

REFER TO:  Lila Smith By Appointment:  Yes   X   No    TELEPHONE:  512 833-6699 

NUMBER OF OPENINGS:  1 DURATION: Regular     X    Seasonal/Summer Job  _________ 
 Temporary ____ Will terminate on ___________ 

MERIT SYSTEM:    YES   X   NO Part Time  ___     Hours/Week 40 

TYPING:  YES   X   NO  W.P.M. ___ No more than __  errors     SHORTHAND:  YES  ___  NO  X  W.P.M.  _____ 

TEXAS DRIVER’S LICENSE:  YES   _X__   NO   __    Operator ___  Commercial ___ Chauffeur ___ 

TRAVEL REQUIRED:   YES   X   NO   ____  SHIFTS:  1ST ___   2ND ___   3RD ___ ROTATING ___ 

POSTING APPROVED BY:____________________________ DATE:  03/06/15 
       Executive Director 

General Description 
Performs routine auditing work.  Work involves collecting, 
examining, investigating, and reviewing agency, racetrack, or 
totalisator records, reports, and/or management practices to 
ensure legal compliance with statutes and agency rules.  May 
work as a member of an audit team or as an audit team leader, 
performing detailed work assignments, transferring data from 
business records and totalisator reports to the agency database 
or worksheets, and balancing documents with database and 
accounting records.  Works under moderate supervision with 
limited latitude for use of initiative and independent judgment. 

Essential Job Functions 
 Conduct or assist with audits of totalisator software. 
 Conduct audits on pari-mutuel wagering activity. 
 Audit daily deposits to state treasury by the racetracks. 
 Enter pari-mutuel data into agency database. 
 Audit simulcast requests and contracts for compliance. 
 Receives and assists public with inquires or complaints. 
 Act as liaison between the agency and the racetrack mutuel 

department. 
 Act as liaison between the agency and the racetrack 

accounting department. 
 Assist with pari-mutuel inspections. 
 Interact with breed registries on owners' awards paid as 

purse supplements. 
 Conduct or assist with other audits as assigned. 
 Prepare auditors log. 
 Maintain files 

Minimum Education and Experience 
Graduation from an accredited four-year college or university 
with degree in accounting, business administration, or related 
field is preferred.  Equivalent work experience may substitute for 
degree.  Experience in pari-mutuel industry, accounting, auditing, 
or management information systems. 

Knowledge, Skills, and Abilities 
Knowledge of accounting methods and systems, business 
practices, audit procedures, legal contracts, and business law. 
Some knowledge of the pari-mutuel industry. 
Ability to perform numerical analyses; to interpret statutes and 
instructions; and to trace financial transactions through 
accounting records to paper of original entry for verification 
purposes. 
Computer skills to include spreadsheet abilities, word processing 
abilities, and database familiarity.  Ten key skills needed. 
DISCLOSURE:  
All Commission employees must undergo a criminal history 
background check.  The Texas Racing Act contains additional 
provisions that set out causes for rejection of employment.  (Will 
be provided upon request.) 

HOW TO APPLY:   
Submit a State of Texas Application for Employment referencing 
the above position number and title to:  Texas Racing 
Commission, Attention:  Rhoda Campbell, P. O. Box 12080, 
Austin, TX 78711-2080.  You may request an application from the 
Commission office at 8505 Cross Park Drive, Suite 110, Austin, 
TX 78754, phone (512) 833-6699, fax (512) 833-6907 or visit our 
web site at http://www.txrc.texas.gov.  Resumes may be submitted 
in addition to, but not in lieu of, the employment application.

http://www.txrc.texas.gov/



